Author Guidelines and Template:
Paper Preparation for H&H 2020

IMPORTANT INFORMATION
-

Submit papers online in Word (.doc or .docx), read and accept the Copyright form and email to CIM
by March 20, 2020

-

Presenters must register and pay the presenter registration fee before May 31, 2020.

-

Paper presentations will only be published if the author has registered (Presenter fee) and paid for the
conference by this deadline.

-

An LCD projector and a computer will be available in the meeting room. Please contact Chantal
Murphy at cmurphy@cim.org before May 31, 2020, if special audio-visual equipment is required.

-

Presenters are requested to show up 15 minutes before the session starts in order to upload their
presentation in the computer.

IMPORTANT DEADLINES:
Full paper submission deadline:
Paper Review deadline:
Final revised paper submission deadline:
Presenters' registration deadline:

March 20, 2020
April 24, 2020
May 15, 2020
May 31, 2020

CHECKLIST
Authors are responsible for ensuring that the English grammar of their paper is of high technical
quality. Please have your paper proofread by a professional English copy editor. Papers that do not
meet a minimum standard will be declined before review.






















doc or docx format no pdfs
5–15 pages, 3 MB maximum file size
Font black, Times New Roman, 10 pt
Paper size and margins as in Table 1
ALL lines single spaced. No extra spaces above or below text, figure captions, etc.
Paragraphs indented 0.5 inches and fully justified
Title page: PAPER TITLE on the 5th line from top margin, BOLD, ALL CAPS, CENTRED.
Leave one blank line after title.
Author name(s) centred, blank line, then affiliations centred and in italics
No headers, footers, page numbers, or footnotes
MAJOR HEADING: bold, all caps, centred (not indented). One blank line above/below
headings.
Second level heading: bold, sentence case, left justified
Third level heading: underlined, not bold, sentence case, left justified
Do not number headings
Use em-dashes for ranges (e.g., pp. 33–45, 5–10 mg) and negative signs, NOT hyphens
Figure captions: Centred below figure (not indented). First major word is capitalized. One blank
line between figure caption and figure, above figure and below figure caption. No period after
caption.
Figures are a single object, formatted “in line with text”, NOT an assembly of objects that will
shift if formatting changes are made
Table titles: Centred above table (not indented). First major word is capitalized. No blank line
between title and table. One blank line above/below table. No period after table title.
Equations: Centred, one blank line above/below equation; equation number in brackets, right
justified.
DO NOT cite references in text by number, or number the references in the reference list.
DO NOT use the Word cross-referencing tool to link figure and table citations in the text to the
figures and tables. This introduces an error when the file is converted to pdf

Title (10 point size, all
caps, bold) begins on
5th line from top margin

TEMPLATE AND GUIDELINES TO PREPARE PAPERS
*J. E. Dutrizac and P. A. Riveros
CANMET-MMSL
555 Booth Street, Ottawa, Ontario, Canada K1A 0G1
(*Corresponding author: jdutriza@nrcan.gc.ca)

Corresponding author email

V. G. Papangelakis
University of Toronto
200 College Street, Toronto, Ontario, Canada M5S 1A4
ABSTRACT

Centred, NOT indented,
10 point, BOLD

This document sets out the requirements for preparing and submitting papers H&H 2020. All papers
must conform to these instructions. This “author friendly” document serves as an example (template) of a
correctly prepared paper. Abstracts within papers should not exceed 250 words. The abstract is a single
paragraph, indented 0.5 inches, and fully justified. Do not include figures, tables or reference citations in
abstracts.
4 blank lines above
keywords
KEYWORDS
Alphabetize, Keywords, Capitalize first letter in each term, And separate, Terms with commas
INTRODUCTION

One blank line after
keywords

Writing style and spelling
Indent 1.27
cm (0.5
inches)

•
•
•
•
•
•

Use clear and concise writing throughout the paper and proper Canadian English spelling.
Colons and semi-colons: No space before, one space after.
Dashes: Be consistent throughout. Use hyphens within words (-) and en-dashes for ranges (–).
SI units: Space between number and unit (25 km).
Initials: One space between initials (P. A. Riveros).
Aim for a paper length of 5–15 pages (most are approx. 10 p.), including title page, text, figures,
tables, and references.
Electronic file should not exceed 3 MB.

Authors are responsible for ensuring the accuracy of all information in their papers (e.g., proper
names of organizations, data, and references). If images (graphs, photograph, etc.) are reproduced from
another source, it is the author’s responsibility to obtain copyright permission from the original
publisher. SI units or acceptable metric equivalents must be used throughout. These instructions will enable
you to prepare your paper in an electronic format, ready for submission and peer review. It is essential that
these instructions are carefully followed!
HOW TO FORMAT AND PREPARE THE PAPER

MAJOR HEADING
centred, NOT indented!

Prepare your paper using Word (.doc or .docx). To ensure that your paper has an identical
appearance when viewed on almost any computer, avoid using a 2-byte code for Chinese characters.

Page size and layout

Example of a second-level heading
NOT indented!

Prepare your paper on either North American letter (8.5 × 11 inches) paper or European A4 (210 ×
297 mm) paper, using the margins in Table 1. DO NOT add page numbers, headers, or footers.
Table 1. Paper margins
Margin
Letter (8.5 × 11 inches)
A4 (210 × 297 mm)
Top
2.90 cm (1.14 inches)
2.90 cm (1.14 inches)
Bottom
2.80 cm (1.10 inches)
4.60 cm (1.81 inches)
Left & right
3.20 cm (1.26 inches)
2.90 cm (1.14 inches)
*Ensure you select the correct paper type (A4 vs. letter) for your margins.

Table title
centred, NOT indented!

Type style and spacing
All headings and text must be typed in black Times New Roman (TNR) font. Use 10-point type
size throughout your paper, including the title. Single space all text (no extra lines before or after)
First page
•
•
•
•
•
•
•
•
•
•
•

Example of a third-level heading
NOT indented!

The first page contains:
The title of the paper in bold 10-point TNR, all letters in capitals; the title begins on the 5th line
from the top margin (i.e., 4 blank lines above).
The authors’ names, separated from the title by a single blank line, centred, in regular TNR, with
the first letter of each part of the name capitalized.
Co-author(s) are placed on the same line and in the same format as the first author, with the names
separated by commas, and for the last author, a comma plus “and”.
The author’s affiliation and address, immediately below the name, centred and single-spaced, in
italics.
The major heading ABSTRACT, centred, all letters capitalized, in bold.
The body of the abstract should not exceed 200 words. Use regular TNR, fully justified, separated
from the heading ABSTRACT by one blank line and indented.
The abstract is a single paragraph and does not contain figures or references.
The major heading KEYWORDS, centred, with all letters capitalized, in bold, separated from the
last line of the abstract by four blank lines.
The list of keywords, not to exceed 10 terms, in regular TNR, left justified, not indented,
separated by commas, first letter of first word of the term capitalized, in alphabetical order, and
separated from the heading KEYWORDS by one blank line.
Use keywords that you would use if you were searching for your paper.
Insert one blank line under the keywords

Body of paper
The body of the paper begins with the major heading INTRODUCTION, centred, with all letters
capitalized, in bold. Separate sections of the main text in accordance with the headings guidelines below.
Headings
All headings are in 10-point TNR font. Ideally, use three levels of headings: major, second-level,
and third-level. DO NOT number headings. Major headings, such as ABSTRACT, INTRODUCTION,
EXPERIMENTAL, RESULTS, DISCUSSION, CONCLUSIONS, ACKNOWLEDGMENTS, and
REFERENCES are centred (NOT indented), bold, not underlined, and in capital letters. The main text of
the paper begins with a major heading (e.g., INTRODUCTION). Subsequent major headings are separated
from the text above and below by one blank line; they do not begin a new page unless it is strictly required.

Second-level and third-level headings have the initial letter of the first word capitalized (this is
termed sentence case) and positioned at the left margin. Second-level headings are bold. Third-level headings
are not bold, but underlined. Both are separated from the text above and below by one blank line.
Text
Paragraphs are single-spaced (6 lines per inch), fully justified, with the first line indented 1.27 cm
(0.5 inch). Paragraphs are separated from each other and from headings, figures, or tables with a blank line.
Footnotes
Do not use footnotes! Incorporate all required information in the body of the paper.
Equations and symbols
Simple mathematical expressions and sub- and super-scripted characters, such as SO42-, are inserted
in the text. Do not embed equations as an image. Place equations on separate lines, centred and numbered
consecutively in parentheses at the right-hand margin. A blank line precedes and follows each equation. Use
a dash rather than a hyphen for the minus sign. Placing equations in tables (with no borders) helps position
them correctly.
ZnS + 3/2O2 → ZnO + SO2

(1)

ZnS + 3/2O2 = ZnO + SO2

(2)

E = 1.23 – 0.06 pH

(3)

Figures
Insert figures immediately after the paragraph where they are first cited. In the text, refer to the
figure by its number, not its relative position. A figure too wide to fit between the margins may be placed in
landscape orientation (sideways format), on a page by itself. All figures should be high resolution (300 dpi)
when published at 100%. Graphs (Figure 1), line drawings, photographs, and other illustrations are preferable
in colour. Lines and lettering must be large enough (minimum 0.35 point thickness) to be legible when
printed at 100%. For maps, microstructures and similar figures, place a scale marker on the picture or
photograph. Do not use frames around figures. Do not use shaded backgrounds; they do not reproduce well.
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Figure 1. Effect of iron concentration on precipitate mass

Figure and caption
centred, NOT indented!

Figures, especially photographs and SEM images, can significantly increase the electronic file size.
Make every effort to reduce the size of the electronic files of your photomicrographs and other graphics. For
example, add figures using the “Insert-Picture” function. For Excel charts, use the “Copy-Paste SpecialPicture” sequence.
Number figures consecutively with Arabic numerals. A caption comprising the word “Figure,” the
figure number, a period, a space, and the figure title in 10-point TNR, must be centred below each figure. A
single blank line is used to separate a figure from its caption. Separate each figure and caption from the
adjacent text with one blank line. Do not use a period at the end of the figure caption.
Tables
Insert tables immediately after the paragraph where they are first cited. In the text, refer to a table
by its number, not its relative position. Large tables may be placed in landscape orientation on a page by
itself. Avoid splitting a table onto two pages. Number tables consecutively using Arabic numerals and
centre the title above the table. The word “Table” is followed by the table number, a period, and the title.
There is no line space between the title and the table itself.
Table-wide lines (horizontal ½ point thickness) separate the title from the column headings, the
column headings from the body of the table, and the table from the following text. Avoid using vertical lines
and horizontal lines between rows of data. Table row spacing is at the discretion of the author(s). Separate
each table from the adjacent text with one blank line.
Table 2. Electron microprobe analyses of sphalerite grains in the Kidd Creek “C” concentrate
Element
Average content (wt%)
Range (wt%)
Zn
60.8
59.6–63.3
S
3.31
33.6–33.5
REFERENCES
Citations in the text
Do not cite references in the text using numbers. Use the “&” symbol in bracketed citations and
“and” when the author names are part of the sentence. Cite all authors of papers with more than 2 authors
the first time, then use “et al.” thereafter. Exception: if 6 or more authors, use “et al.” in all cases. Separate
references cited in the text with semi-colons and place them in chronological order (earliest to most recent).
Here are some examples:
Smith (2018) noted that…
Smith and Jones (2018) were the first to demonstrate…
Smith, Jones, and Foster (2018) detected….
After the first text citation above, Smith et al. (2018) detected…
Oxygen and temperature profiles were positively correlated (Smith, 2018)
Oxygen and temperature profiles were positively correlated (Smith & Jones, 2018)
Oxygen and temperature profiles were positively correlated (Smith, Jones, & Foster, 2018; Carmichael,
2019).
After the first text citation above, use (Smith et al., 2018).
The reference list
American Psychological Association (APA) referencing style must be employed. Do not number
references, instead alphabetize by last name of first author. The reference list includes only publications
cited in the text, figures, and tables. The following examples show reference formats for journal articles,
chapters, theses, books, and conference proceedings.

Ang, T., Yang, Y., Huang, Z., Zhang, B., & Qiu, G. (2004). Leaching kinetics of pyrolusite from manganesesilver ores in the presence of hydrogen peroxide. Hydrometallurgy, 72(1–2), 129–138.
https://doi.org/10.1016/S0304-386X(03)00136-1
Brummer, R. K., & Andrieux, P. (2008). Risk: quantitative decision making under technical uncertainty –
evaluating probability of occurrence and cost of failures. In J. Hadjigeorgiou (Ed.), Strategic vs.
tactical approaches in mining (pp. 173–183).
Champagne, P. (2007). Sustainable development: Enhancing host-country capacity (Unpublished master’s
thesis). Edwin University, Cardiff, Wales.
Perry, R. H., & Chilton, C. H. (1973). Chemical engineers’ handbook (5th ed.). New York: McGraw-Hill.
Twigge-Molecey, C. (2003). Knowledge, technology and profit. Proceedings of the 5th International
Conference on Copper, Santiago, Chile, 41–57.

COPYRIGHT FORM
International Conference on Mine Hoisting: Hoist & Haul 2020
DEADLINE: MARCH 20, 2020

Title of Paper:

___________________________________________________________________
___________________________________________________________________
___________________________________________________________________

Author(s):

___________________________________________________________________
___________________________________________________________________

Email:

____________________________________________________________________

Proceedings
I/We hereby agree to have my/our paper published by the Canadian Institute of Mining, Metallurgy
and Petroleum (CIM) and Hoist & Haul, when the paper is accepted for presentation and publication in the
International Conference on Hoist and Haulage and subsequently in CIM publications.
Author(s)’s Signature

______________________________________________________________

Date

______________________________________________________________

Name(s) (please print)

______________________________________________________________

If this paper represents work made for hire:
Name and title of the person for
whom work was done (please print)

_______________________________________________
_______________________________________________

Authorizing signature:

_______________________________________________

UPLOAD YOUR FILLED AND SIGNED FORM HERE:
https://www.xcdsystem.com/cim/abstract/index.cfm?ID=xO4xGu4
OR
EMAIL THE FORM BEFORE MARCH 20, 2020 TO CMURPHY@CIM.ORG

HOW TO PREPARE YOUR POWERPOINT PRESENTATION
The format of the conference allows for 25 minutes for the presentation including a question and answer
period.
Presenters are requested to show up in the session room at least 15 minutes before the session starts to
upload their presentation on the computer.
The following guidelines are designed to help presenters with their preparation. These guidelines apply
to slides projected directly from PowerPoint or other software.
•

Slide layout: standard 16:9 aspect ratio

•

Slides should clarify and complement what is spoken: avoid putting spoken words on slides.

•

Many simple slides are better than one complex slide (limit to 7 lines or 20 words per slide).

•

Allow one slide per minute.

•

Use contrasting colors. A dark background with light text is visually-appealing.

•

Avoid red or dark blue text: it does not project well.

•

Double-spaced text is more legible.

•

Sans serif font (e.g., Calibri, Arial) is more legible than a serif font (e.g., Times New Roman).

•

Minimum font size 18 pt; headings should be at least 24 pt.

•

Do not use ALL CAPITAL LETTERS.

•

Ensure the line thickness is sufficient before transferring an image from a graphics package.

•

Title slide should contain title, authors’ names, date, and location of the presentation.

•

Include a “Contents” or “Agenda” slide that identifies headings for discussion.

•

Use a separate slide for the heading to be discussed and provide more information if required.

•

Apply the same slide color scheme used on the main title to the contents slides (for continuity).

•

The final slide may display the company logo, to be left on the screen during the question period.

CIM ACADEMY AND THE RECORDING OF YOUR PRESENTATION

The CIM Academy (launching soon) is a major educational platform where all CIM content is available
and where viewers are able to obtain a personalized certificate of completion on each presentation viewed,
as long as they fill out the evaluation form after viewing the complete lecture.
Your presentation might be selected to be recorded and included in the professional development program.
You will be contacted at a later date and asked to sign an authorization form. (Attached, for your
information)
On behalf of CIM, we thank you in advance for your educational contribution.

PUBLISHING AUTHORIZATION
PUBLISHING OF EDUCATIONAL MATERIAL/ ACTIVITY: HOIST & HAUL
2020
ON: CIM ACADEMY AND FUTURE MOBILE LEARNING APPS
FOR: Canadian Institute of Mining, Metallurgy and Petroleum (hereinafter, referred to
as: "CIM")
BY: MULTILEARNING Group Inc., as CIM's designee (hereinafter, referred to as: "its
Designee")
1. I, the Contributor, agree to submit an Educational Material/Activity entitled
"__________________________________________________" to be publicly
published, reproduced, transmitted and distributed by CIM and/or its Designee online, on mobile devices
or on site on digital displays. This Educational Material/Activity may include, charts, slides, drawings,
photographs, texts, illustrations, summaries, outlines, video files, videos of myself, voiceovers and other
materials (all of which shall be referred to as the "Educational Material").
2. I represent and warrant that the Educational Material is original, that I have the right to perform and
publish the Educational Material on any electronic media and the rights to permit its use, reproduction,
modification, transmission and display by CIM or its Designee, pursuant to the terms of this Publishing
Authorization.
3. For good and valuable consideration, the receipt and sufficiency of which I hereby acknowledge, I
hereby grant CIM the non-exclusive and worldwide license to publish electronically this Educational
Material under the terms and conditions it deems appropriate. I acknowledge that CIM may accomplish the
publication of this Educational Material through its Designee performing the services on CIM’s behalf.
Therefore, I agree that the rights granted hereunder shall extend to its Designee indicated in this Publishing
Authorization. The right to publish electronically, as granted by this Publishing Authorization, means and
includes, notably, the right to record and reproduce the Educational Material on any electronic medium; to
display or to broadcast it in an electronic format; to adapt the Educational Material in order to fit users'
equipment and meet any other technical requirements; and to create translations of the Educational
Material in transcript, subtitle or annotation form. [Note: Neither CIM nor its Designee shall have the
authority to change the substance of the Educational Material except for technical manipulations required
for converting it into electronic format and language changes required for accurately translating the
Educational Material into other languages without changing its meaning.]
4. I acknowledge and agree that CIM and/or its Designee have no obligation to publish, or to continue to
display the Educational Material or any portion thereof.
5. I, being an author of the Educational Material, hereby waive all moral rights (to the extent permitted by
law) with respect to the electronic publication of the Educational Material.
6. I acknowledge that, because neither CIM nor its Designee will be making any changes in the substance
of the Educational Material, except for necessary technical manipulations and language changes required
for accurate translation, neither I nor anyone acting on my behalf shall hold CIM nor its Designee liable for
any claims, actions or damages resulting from the publication, viewing or use of the Educational Material
provided for under this Publishing Authorization.

7. In the event I become aware of any content related problems (copyright clearance issues; mistakes in the
accuracy of information,
accidental disclosure of protected information, etc.), I may terminate the permission to publish granted
under this Publishing Authorization by delivering a written notice to CIM at the contact details indicated in
the article 8 containing the following: "I, (name), author of the Educational Material entitled (title) hereby
terminate my publishing authorization with CIM for the said Educational Material due to the following
problems : ______ (signature)" I understand and accept that such termination will become effective thirty
(30) days after CIM has received such written notice. I further understand that, though the authorization to
publish will thereby have been withdrawn, the other terms and provisions of this Publishing Authorization
will continue in effect.
8. I represent that the personal data contained in the Educational Material, including but not limited to the
special categories of personal data (e.g. health data, genetic and biometric data) processed prior to the date
of the Publishing Authorization for the purposes of the scientific research as may be referred to in the
Educational Material, has either been duly made anonymous/de-identified or the necessary explicit
consent/authorization/release relating to the processing of the personal data for the purposes of the
Publishing Authorization has been duly obtained in compliance with the applicable data protection laws.
9. For accreditation purposes, I accept to share my full name, institution details and contact details as
included in/linked to the Educational Material with Accrediting Bodies when CIM and/or MLG apply for
accreditation or send detailed activity reports on my educational material so that learners may claim/obtain
their professional credits, points, participation confirmation, and certification (As this is mandatory,
withdrawal is not possible).
10. I will transmit any notice to be provided under this Publishing Authorization in writing by email to:
support@academy.cim.org or by mail to Suite 1250, 3500 de Maisonneuve Blvd. W., Westmount, QC H3Z
3C1.
11. The laws of the Province of Quebec shall govern any disputes, remedies, breaches or claims related to
this Publishing Authorization. All matters arising from this Publishing Authorization shall be heard by a
court in the province of Quebec, district of Montreal, to the exclusion of the courts of any other country.
For facilitation of future discussions on the Educational Material, I accept to receive a notification by email
when a question is posted in the discussion forum related to my Educational Material.
O Yes
O No

SAFETY & SECURITY AT THE DOUBLETREE HOTEL DOWNTOWN
MONTREAL
At the DoubleTree by Hilton Montreal, it is important that all our guests be aware of our fire procedures
to be followed and action plan to be taken. If the alarm is sounded, please follow these instructions
carefully. Take a few moments to read the following details.
If an alarm has sounded in our conference room areas;

•

Listen to the messages from our in-house speakers carefully

•

If there is a fire, activate the pull station and leave the meeting room immediately

•

Use the nearest house phone dial 55 to advise the operator of the emergency

•

From our guest rooms dial 0 for assistance

•

Our maître D’s and staff will assist you with all directives to be taken

•

Once you have evacuated the area hotel staff will secure the room

•

Always leave the conference area using the nearest exit

•

Follow Hotels staff member’s directions that will lead you to our meeting area Niveau
Promenade level 3 (next to the restaurant Baton Rouge) and wait for instructions

•

Always follow Hotel Staff’s instructions

•

Never use the elevators

For our client’s safety and security, it is important that our clients familiarize themselves with our
procedures in case of fire.
All our exits on property are well identified. In our conference room areas, on our floors, and inside the
guest room doors. Never use elevators in case of a fire. Always try to remain calm, listen to our in-house
system for instructions at all times.

